UNITED NATIONS CAPITAL DEVELOPMENT FUND (UNCDF)
REQUEST FOR APPLICATIONS

CAPACITY BUILDING SERVICES FOR ENTERPRENEURSHIP IN SIERRA LEONE
Annex II: Submission Form
SECTION 1: GENERAL APPLICANT’S INFORMATION
	Name of your Organization (legal name)
	 

	Provide your name and surname
	

	e-mail
	 

	Phone number
	 

	

	Provide name and surname of the legal representative
	 

	email of the legal representative
	 

	Phone number of the legal representative
	 

	

	Year of Incorporation of your Organization
	 

	Country of incorporation
	

	Address of the registered office (s) of your organization
	 

	Address of the Operational headquarters (if different from the Registered office
	 

	Type of Entity / Legal Status 
	 

	

	Website URL
	 

	Social Media URL (Facebook)
	 

	LinkedIn
	

	YouTube
	

	Instagram
	

	Other
	

	

	Number of employees
	 

	Percentage of female employees
	



SECTION 2: SPECIFIC EXPERIENCE FOR THE ASSIGNMENT (max 5 pages)
Description and value of top five grants or contracts relevant to the scope of this RFA for the past five years. Provide the following information for each (max 1 page per project up to 5 projects), please duplicate the below table
	Name of the project
	

	Grant/contract value (USD)
	
	Website if applicable

	Target Country(ies)
	
	Implementation Period
	

	

	Name of the Client/funder
	

	References contact details 
	name,
	position
	phone number email

	
	
	
	

	

	Description of the approach/methodology
	

	Key outputs/deliverables produced
	

	Key Performance Indicators/ Targets
	

	

	Names of the staff that participated in the assignment
	
	
	

	Knowledge product production and dissemination strategy of the assignment 
	



SECTION 3: Description of the organization and strategy 
	Tell us more about your organization? (Max 1 pages)

	[What is your mission, vision and values?
What are your key services and products?
What is your business model? 
What are your main revenue drivers? 
Which districts/ regions/countries do you serve?
Have you worked in one those districts: the capital Freetown (Western Urban Area), surrounding communities (Western Rural Area) and the three border districts of Kambia, Kailahun, and Peujuhun?]


	Please provide an overview your final beneficiaries and customers who benefit of your trainings and capacity development services

	[How many people, entrepreneurs, aspiring entrepreneurs did you have? 
Can you segment them by gender, age group, income level?   
Would any of your beneficiaries/customers trained be in the low- income bracket? What percentage could that be? Do you have beneficiaries/customers in these areas the capital Freetown (Western Urban Area), surrounding communities (Western Rural Area) and the three border districts of Kambia, Kailahun, and Peujuhun.]



	Describe your experience in delivering business development services, entrepreneurship services and related training  focusing on business support, financial literacy, gender empowerment.  

	



SECTION 4: PROPOSED APPROACH AND IMPLEMENTATION PLAN (max 4 pages)

	Please provide a detailed description of the approach and methodology that your organization will adopt to achieve the project outcome of training at least 10,000 entrepreneurs and aspiring entrepreneurs , of which 6,000 women entrepreneurs and aspiring entrepreneurs and 5,000 youth (below 35 years old).

	


	Please provide a detailed description of the approach and methodology that your organization will adopt to achieve the project outcome of 80% of entrepreneurs/ aspiring entrepreneurs having obtained the certificate.

	

	Describe if you will be using any technological solution  and provide more details on the status of development

	

	Geographical scope: Which areas will you focus on, and why? How do you see the geographical scope expanding during the project? 

	[Please note that the project shall take place in the following districts: the capital Freetown (Western Urban Area), surrounding communities (Western Rural Area) and the three border districts of Kambia, Kailahun, and Peujuhun.]


	Explain how your solution can be matched to the country’s post-COVID-19 strategy – if any. (max. half a page)

	

	Do you have any partners that you are/would like to work closely with in this project? e.g. companies from other industries, NGO, government, etc.

		
Partner 
	Role and responsibilities in the implementation of the project
	Is there a  partnership formalized? What type of agreement is in place?

	
	
	

	
	
	

	
	
	




	Provide an overview of what can be the key risks and key mitigation measures that your organization would apply.

	Describe the potential risks for the implementation of this project that may impact achievement and timely completion of expected results as well as their quality. Describe measures that will be put in place to mitigate these risks.
	Description of risk
	Likelihood
	Impact
	Mitigation measure

	
	
	
	

	
	
	
	

	
	
	
	






SECTION 5: MONITORING AND RESULTS
	Select the indicators applicable to your solution and provide an overview of at least three key performance indicators (KPIs) and targets for the upcoming 12 months. Make sure to include gender-disaggregated projections.

	
	KPIs
	Dec. 2021
	June 2022

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	





[Explain the logic behind the proposed figures above and the assumptions you made and source of verification for each of the KPIs identified. Please do not forget to disaggregate your Key Performance Indicators by gender, youth, geographical distribution.]



SECTION 5: WORKPLAN AND BUDGET

	Project milestones Detail out the project’s activities, sequencing, time frame and milestones that will be achieved for the duration of the grant

	
Please use the Excel spreadsheet provided in Annex 3 – Submission form. The workplan shall include Key Milestones and Activities.




	Budget Summary

	Please use the Excel spreadsheet provided in Annex 3 – Submission form. The budget should include all costs of the project





SECTION 6: PROJECT TEAM
	Project team members 

	Briefly describe the profiles and role of the key team members involved in the project and outline the involvement of senior management in the implementation. (Max half page)

	

	Upload in the submission form, the CVs of the team members proposed.





SECTION 7: Attachments
Please do not forget your attachments
Attached are copies of original documents of:
☐ Certificate of registration
☐ Document certifying that the lead applicant has fulfilled all obligations relating to the payment of social security contributions or obligations relating to the payment of taxes per the legal provisions in Sierra Leone
☐ Audited financial statements for at least two year from the Lead applicant
☐ Complete resumes of all team members involved in assignment
☐ Electronic copies and hyperlinks where available of training, knowledge products produced under similar assignments and list of dissemination channels
☐ Workplan and budget for the intervention in spreadsheet formats per Annex 3 .

Thanks for completing this Application. 
We have one last question.

	How did you find out about this RFA
	[bookmark: Check6]|_|
	Facebook

	
	|_|
	LinkedIn

	
	|_|
	Twitter

	
	|_|
	Newspaper/media

	
	|_|
	Colleagues/ Friends

	
	|_|
	UNCDF website/Newsletter

	
	|_|
	Other (please specify)

	
	
	Specify
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